
Fue l  and Measures Div i s ion  

a. 0 Enabiisn Retention Schedule; record will continue to accumulate. I b. 0 Dispose of pesent accumulation; no further accumulation anticipated. 

Earliest Latest 

1971 to1 d a t e  . 

c. Amend Application No. 451 CheckOne: Cham; 0 Supercede: 0 Void 
4. DnesofScriel I 5. Records Series Ti t le  (followed by title uspd in office; if different) 

FUEL OIL  PUMP INSPECTION REPORT FILES 

. 
P 

9. Annual Rate of Ammulation of Rcmrdr 
Letter.size drawers ; Legalstze drawers :Shelves .Other (rpet;fyJ 3 0  drawers 

3% X 7% X 30 inches  

'any): 

Documentsrelating to: inspec tdng  for c a l i b r a t i n g  of Fuel  O i l  Pumps meter ing 
devices .  

e 
Indudedare: FuLl O i l  I n spec t ion  Unit  Form AG 62-007-093, which i d e n t i f i e s  t h e  

service s t a t i o n ,  i t s  l o c a t i o n ,  make and pump number of each pump 
t e s t e d ,  and any d e f i c i e n c y  which i s  noted. 

File isarranged: a l p h a b e t i c a l l y  by c o u n t i e s ,  thereunder ,  numer ica l ly  by s e r v i c e  
s t a t i o n  numbers. 

8. Monthly Referencs Rate How often are records referred to which are: 
0 : .  

One to six months OM . Seven to twelve months old Thi r teen to twenty-tow m n t h s  old I twenw-five months and-0 ? 



. .  

d. Audit period 
e. Administrative need 
f. Federal retention instructions 

b. Statute of limitation 

- ~~ 

Am& copy or exert  of lawsor regulations. Explain administrative need. Necessary <o check for 
prior deficiencies to see if these deficiencies are reoccuring. 

- .  .~ 

7 .  F .~ .. 
.~ 

..  . ~~ 

. .  
~ .~ 

. -. - 
12 -wed Disposition Instrum'onr ~. This agency recommends t h a t  the file series be cut off a t  t he  end of each: - 

. .  - 
then, 0 Calendar Year: 0 Fiscal Year; M Other month 

MHald in tha current files area L m o n t h k )  
0 Transfer to local holding area; hold 
0 Transfer to State Remrds Center; hold 
r)r Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other I S D K W  

then 
authorized. 

vear(s); then 
vearkl: then 

vear(r1: then 

Honthly Computer Printout- Cut off f i l e  a t  the end of each month) 
hold i n  the current f i l es  area 12 month, then destroy. Earl ier  destruction is 

~. . - -  ~ 

~~ 

. . -  ~. 

? 

These insnuctions apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach letter 
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- 1  

Georgia Department of Agriculture 
Consumer Protection - Sta te  Fuel O i l  Laboratory D r .  J . D .  Harvey 
5235 Kennedy Road ,. 
Pprest Park, Georgia 30050 I S ta te  o i l  Chemist - ly361-6336 

7 . A C T I O N  REQUESTED 
E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  DISPOSE OF P R E S E N T  A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  T O  A C C U M U L A T E .  N 0 F U R T H E R  A C C UMU L A  T I 0 N A NT I C I P A  T EI  

3. Earl ies t  & Latest 9 .  Exact Series T i t l e  
Dates of Series 
1971 t o  Dale 1 Fuel O i l  hunp Inspection Report F i l e s  

O. What i S  the function of the of f ice  i n  which t h i s  record series is created? 

This Unit a d i n i s t e r s  the  Fuel Qkl  Act, providing for the  regis ter ing of Service 
Stations,  Inspecting, Sampling and Analysing Petroleum Products; and regis ter ing brand 
names of petroleum products. 
issues c e r t i f i c a t e s  of registcaaf6n 
fo r  qual i ty  of products sold and volume dispensed; reg is te rs  brand names for  Petroleum 
Products; r eg i s t e r s  Brake Fluid Brands; 
products fo r  quali ty.  

It receives application fo r  registelration of Service Station, 
for  service s ta t ions ,  and inspects Service Stations 

and performs Iaboratory zests on petroleum 

L.This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

Documents re la t ing  t o  Inspecting for  c a l h r a t i n g  of Fuel O i l  pumps metering devices. 
bcument is: 

.- . ..~ 
~~ . 

Fuel O i l  Inspection Unft Form -AG 62-007-093. which iden t i f i e s  the service 
s ta t ion ,  its location, make and pumpnumber of e s h  pump tes ted ,  and any 
deficiency which i s  noted. 

~.. . 
3 ._  

Fi l e s  a r e  arranged alphabetically by counties, thereunder, numberically by Service Station 
numbers. 

\ j~ 



[ I  [ #  14. Is there  a duplication of t h i s  series in another of f ice  o r  agency? ~~ ~ 

1 [ X I  

~ [ l  [ i  
[ 1 [ X I  

[ X I  [ 1 

[ 1 "XI 

[ X I  [ 1 
[ 1 [ X I  

15. Is the information contained i n  t h i s  se r ies  ever summarized or published? ' 
Attach copy of swmary or publication. 

16.' Does the ser ies  contain c lass i f ied  information requiring securi ty  handling? 

17. Does the se r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? 

18. Could the function be performed i f  t he  f i l e s  were l o s t  or destroyed? 

~ .1 ~ 

~, . .~ ..  
~ ~ .~ 

.~. ~~ 

19. Is the  se r i e s  (o r  major portion of it) regularly microfilmed? If yes,  why? 

20. Does the  record se r i e s  provide data as input t o  an EDP f i l e ?  

21. Does the record ser ies  contain documentation produced as EDP printout? 

22. Has the Federal Government issued instructions governing the retention/dis&- . [ ] [x] 

23. W i l l  there. be a need for these records 10, 15 years from now? If yes,  what? ~. 

.~ 
~. .~ - -  r s i t i o n  of these f i l e s ?  . .  . 

~~ 

~[ 1 [x] 
. ~~ 

~. 

a.[]STATE b.[]STATVPE OF c. [IAUCIT d.[]FEDEFAL e.~]ADMINISTRATIVE f.[]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(C i t e  Law, S ta tu t e ,  or  other  reason fi,r the re ten t ion  requirement) 

!5 .  AGENCY RECOWE~CIATIONS. This agency recommends that  the f i l e  se r ies  be cut off a t  the end 
Of each -HCALENDAR YEAR -[]FISCAL YEAR -[]oTHER .then : 

[ X I  Hold i n  the current f i l e s  area month(s)/ 1 year (s ) :  
[ 1 Transfer t o  [ 1 S ta te  Records Center [ 1 Local Holding Area; hold yea r ( s ) :  
["I k s t r o r .  . .  .~ 

, ~~ 

["I Transfer t o  State  Archives for  permanent retention. 
[ I Destroy i&ediateiy after ~cut-off .  

1 Other: (Specify) 
~ ~~ ~ . ~~ 

( Indica te  b r i e f l y  ra t ionale  for recornendations above/or wri t e  addi t ional  r e m a r k s )  : 


